
Making an Online Payment for Registration Fees 

The Secretary of State's office now offers online payment for registration fees. This option requires a 

simple 4-step process. 

1. Create an online account 
2. Provide a credit or debit card payment to replenish your account balance 

3. Note your on line account number to provide as payment for your registration 

4. Email your registration form 

Step 1-Create an Online Account 

1. Navigate to https://portal.sos.state.nm.us/BFS/online/Account 

2. Click on "Create User Account" 

3. Follow the online instructions to provide your information and create a username, password, 

and security question. 
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4. Log in to your account using your newly created user name and password. 



Step 2 - Replenish Your Account Balance 

1. In the Replenish Account Balance section, click on "Replenish Account" 
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2. When prompted to selection how to replenish your prepaid account, choose "Replenish with 

desired amount" 
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3. Enter the amount of your registration fees in the "Enter Replenish Amount" box. The fee is 

$50.00 per lobbyist employer. You can replenish the account for the amount to cover all of the 

registrations you need to submit. For example, if you have 3 employers for which you lobby, 

replenish your account for $150.00 ($50.00 x3). There is a $1.50 convenience fee for the credit 

card processing fee that is automatically added to the transaction. 
4. When you click "Proceed to Pay," you will be redirected to a secure credit card processing page 

and will be prompted to enter your credit card information. 

Step 3 - Your Prepaid Account ID Number 

The receipt that is generated will have your prepaid account ID number. You can also find it on your 

log in page, where you will see in the Replenish Account Balance section your account number and 

the balance available. (See Section 2) 

Step 4 - Email Your Completed Registration Form 

In the area indicated, provide the account number on the registration form. Email it to SOS­

Elections@state.nm.us. We will then process your registration by withdrawing the available funds 

from your online prepaid account. 


